STATE OF ARI ZONA

PCSI TI ON SPECI FI CATI ON

Class Title: Environmental Program Manager

Organi zati ons/Wrk Settings: Departnent of Environmental Quality

Cl ass Code: 37219
Cl ass Established: 08/22/88
Revi sed: 03/30/90
Pay Grade: 23

WORK DESCRI PTI ON:

Manages/ Coor di nat es an envi ronnmental control section conposed
of nultiple environnmental control wunits; develops rules,
regul ati ons, policies, and procedures i npacting environnment al
control programs/units for which responsible; interfaces with
ot her agency program manager, nmanagenent |evel staff in the
regul ated business/industrial conmunity; representatives of
public/comrunity organizations interested/ concerned about
envi ronnental protection issues, and Federal regul atory agency
officials regarding environmental control issues/problens.

WORK CONDI Tl ONS:
No unusual work conditions.

SUPERVI SI ON

Under the general direction of an Assistant Director
exerci ses consi derabl e i ndependent judgnent with respect to
policies, methods, and procedures, in accordance with overal
agency goal s/ objectives and applicable State/Federal | aws.

KNOWLEDGES APPLI ED

Knowl edge of the principles and practices of environnenta
control, as applied to the identification, nonitoring, and
regul ati on of pollution sources.

Know edge of Feder al and State statutes and agency
regul ations, policies, and procedures relating to the
identification, testing, nmonitoring, and regulation of
pollution within the State.

Knowl edge of administrative methods and procedures used in
managi ng resources and personnel assigned to a |arge
environnental control program area

Knowl edge of the functions and capabilities of all prograns
and equi pnent assigned to the program area.

WORK RESULTS/ PRODUCTS:

Program goals, objectives, policies, and procedures in
assigned nmulti-unit program area; conpleted annual budget
recommendat i ons; efficient/effective i mpl enent ati on of
assi gned environnental control prograns.

RESPONSI BI LI TY:

For effective assi gnment and schedul i ng of staff and equi pnent
assigned to the work unit; accurate and tinmely conpletion of
work assigned to the program area; direct supervision of
subordi nate supervisory staff.

AUTHORI TY:

To approve all projects conpleted within assigned rmulti-unit
program area; devel op program policies and goals; interpret
applicable legislation (both State and Federal) to determ ne
appropriate conpliance standards for assigned environmental
control programn(s).

SKI LLS APPLI ED

Skill in managi ng, coordinating, and directing the resources
of a multi-unit environnental control program

Skill in devel opi ng envi ronnental control programpolicies and
goal s.

Skill in analyzing environmental control program needs and
establishing appropriate programpriorities.

Skill ininteracting with subordi nate staff, agency nmanagers,

ot her governnental officials, officials in the regulated
busi ness/industrial comrunity, and the public to establish and
maintain effective working relationships and resolve
environnental control related issues/probl ens.

Skill in communicating effectively orally and in witing.
Skill in evaluating technical environnmental control data to
ensure conpl et eness and accuracy.
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WORK ACTIVITIES (Characteristic Tasks) - MAJOR and mi nor

DI RECTS AND ADVI SES SUBORDI NATE
ENVI RONVENTAL CONTROL PROGRAM STAFF.

SUPERVI SORY

RESOLVES PROBLEMS/ QUESTI ONS FROM SUBORDI NATE STAFF
REGARDI NG PROGRAM POLI CY | NTERPRETATI ON AND OVERALL PROGRAM
GOALS/ OBJECTI VES.

DETERM NES/ COORDI NATES PRI ORI TI ES/ SCHEDULES TO
FACI LI TATE Tl MELY, EFFI Cl ENT COVPLETI ON OF PROJECT ASSI GNVENTS
I N ASSI GNED PROGRAM

PLANS EFFI ClI ENT/ EFFECTI VE UTI LI ZATI ON OF RESOURCES | N
ASSI GNED PROGRAM

DEVELOPS PROGRAM GOALS AND POLICI ES I N ACCORDANCE W TH
APPL| CABLE STATE/ FEDERAL LAWS, RULES, AND REGULATI ONS.

PROVI DES CONSI DERABLE | NPUT | NTO PROPOSED LEG SLATI ON
AND AGENCY PCLIClI ES/ RULES | MPACTI NG ENVI RONMENTAL CONTROL
PROCRAM'S) FOR WHI CH RESPONSI BLE.

CONDUCTS MEETI NGS W TH SUBORDI NATE SUPERVI SCRY STAFF TO
DI RECT DI SCUSSI ON, FACI LI TATE PROBLEM SOLVI NG DECI SI ON- MAKI NG,
AND SHARE PROGRAM | NFORMATI ON.

Cl ass Code: 37219

Devel ops, reviews, and nmakes adj ustnents in a |l ong-range
pl an for major program goals.

Conposes correspondence dealing with subject matter in
ways that call for considerable discretion, judgnent, and
negoti ati on authority, replying to inquiries and presenting or
requesting information.

Confers with superior regarding program activities to
give information and advice and receive instruction and
gui dance.

Attends neetings of nmid- and top-level nmanagers to give
and receive i nformati on and participate in discussion, problem
resol ution, and deci si on- maki ng.

Wites detailed plan or proposal for action or program
activity based on own research, analysis, and eval uati on.

Performs related work as required.

M NI MUM QUALI FI CATI ONS:

Two years as an Environnental Program Supervisor; OR three years of experience requiring full and direct supervisory
responsi bility over professional |evel engineering, hydrol ogic, or other scientific staff working in an environmental protection/

control program

Speci al Sel ection Factors:

Regi stration as a professional engineer in the State of Arizona, or proof of eligibility for reciprocity, at tinme of appointnent

is required if managi ng an engi neering unit.
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